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Below is an excerpt from the Policies and Procedures Manual dated September 20, 2023 
 

1.2 MFA Code of Conduct 
 

A. Preamble 
 

MFA, an instrumentality of the state government, exists to serve the citizens of the state of New 
Mexico. In order to maintain the respect, trust and confidence of the public, all Members, 
Management and Employees must use the powers and resources of their office only to advance the 
public interest and not to obtain personal benefits or pursue private interest’s incompatible with the 
public interest. Members, Management and Employees shall conduct themselves in a manner that 
justifies the confidence placed in them by the public, at all times maintaining their integrity and 
discharging ethically their responsibilities in the course of their association with MFA. 

 
B. Purpose 

 
The purpose of this Code of Conduct is to provide general guidelines and a minimum standard of 
conduct for Members, Management and Employees of MFA and to implement the conflict-of-interest 
provisions of the MFA Act (Section 58-18-25, NMSA 1978) for Members, Management, and 
Employees, as well as for members of MFA’s Funding Committees. 

 
C. Definitions 

 
For purpose of this Code of Conduct, the following words and phrases shall have the following meanings: 

 
"Business" means a corporation, partnership, limited partnership, limited liability company, 
proprietorship, trust, firm, organization, or any other entity or association of individuals or entities. 
 
“Chief Officers” means the Executive Director/CEO, Chief Financial Officer, Chief Lending Officer, 
Chief Housing Officer. Chief Officers are considered insured executives per MFA’s Executive Liability 
Policy coverage. 

 
"Confidential Information" means information a Member, Management or Employee has  
obtained or may obtain by virtue of his/her status as a Member, Management or Employee, 
including but not limited to, confidential work product of MFA as well as personally identifiable 
information (PII) as defined in Section 1.3.J of this manual; any personnel records about any former 
or current MFA employee; any personal information about any Member, contractor, or sub-grantee, 
including financial information. 

 
“Contracted Services/Credit Committee” means the standing Board Committee responsible for 
maintaining the effective management and oversight of MFA’s contractual, lending, federal/state 
program sub-recipient selection, and program oversight functions ensuring compliance with 
applicable laws, risk assessment systems and policies and procedures. 

 
"Disclosure Statement" means the disclosure statement required by subsection D of this Code of 
Conduct. 

 
"Employee" means any person employed by MFA and does not include independent contractors of 
MFA. 

 
"Employment" means rendering services for compensation as an employee. 

 
"Family Member" means with respect to each Member, Management, Employee, and Funding 



Committee member, the Member's, Management’s, Employee's, or Funding Committee member’s 
spouse, domestic partner, children, grandchildren, parents, siblings, grandparents, mother-in-law, 
father-in-law, sister-in-law, brother-in-law, uncle, aunt, first cousin, or anyone residing in a 
Member's, Management’s, Employee's, or Funding Committee member’s household. 

 
“Finance Committee” means the standing Board committee charged with maintaining the prudent 
and effective management and oversight of MFA’s overall financial position and operations; and 
financial reporting processes and audits; ensuring compliance with applicable laws, risk assessment 
systems and policies and procedures. 

 
"Financial Interest(s)" means an interest in a Business as an owner, partner, shareholder, 
investor, trustee, beneficiary, lender, officer, director, member, employee, or consultant. 

 
“Funding Committee” means a committee comprised of community members active in the fields of 
housing, banking, business, or social programs, and created to advise MFA staff on and in certain 
cases to select for MFA Board approval, recipients of funding awards from the Housing Trust Fund, the 
Land Title Trust Fund, the Low Income Housing Tax Credit Program, or other funding sources 
administered by MFA. 

 
"Member" means a member, and with respect to an ex-officio Member, his or her proxy, of the Board of 
Directors of MFA.  A Member is considered an insured executive per MFA’s Executive Liability Policy 
coverage. 
 
"Management" means the Executive Director/CEO, Chief Financial Officer, Chief Lending Officer, Chief 
Housing Officer, and Human Resources Director employed by MFA. Management is considered an insured 
executive per MFA’s Executive Liability Policy coverage. 

 
"Official Act" means any action taken by a Member, Management, Employee, or Funding 
Committee member that is within her/his capacity to take by virtue of his/her position and which 
constitutes a decision, resolution, determination, recommendation, approval, disapproval, or other 
action that involves the exercise of discretionary authority.   
 
“Policy Committee” means the Executive Director/CEO, Chief Financial Officer, Chief Lending 
Officer, and Chief Housing Officer employed by MFA. 
 
“Secondary Market Facility” means a corporation, trust or other form of legal entity established by 
the authority for the purpose of the purchase, with private or public funds legally available therefor, 
of mortgage loans, mortgage-backed obligations, pass-through securities or interests therein. 

 
"Transaction" means any transaction including, but not limited to, any sale, purchase, or exchange of 
tangible or intangible property or services, any loan, loan commitment or loan guarantee, any sale, 
purchase, or exchange of mortgage loans, notes or bonds, or any other business arrangement or 
contract involving any MFA program or business. 

 
D. Principles and Disclosure Obligations 

 
1. Principles. All MFA Members, Management, Employees and Funding Committee members shall 

adhere to the following principles: 
 

a) Any Financial Interest held by any Member, Management, Employee or Funding Committee 
member of MFA that they believe or have reason to believe may be affected by their Official 
Act or actions shall disclose the nature and extent of that Financial Interest no matter the 
degree of the Financial Interest. 



 
b) No Member, Management, Employee or Funding Committee member should participate in 

any Official Act that would in any way benefit him or her or any Family Member of him or 
her. 

 
c) If any Member, Management, Employee or Funding Committee member of MFA is aware of 

having any form of Financial Interest in any MFA business, and is aware that an Act or action  
he/she may take in their official capacity might impact that Financial Interest, that person 
must disclose the Financial Interest to MFA and must not become involved in any Official Act 
or action  affecting that Financial Interest. 

 
2. Initial and Annual Disclosures. Within thirty (30) days of assuming duties as a Member or 

commencing Employment with MFA, each new Member, Management and Employee will be 
required to complete a Disclosure Statement, in the form of attached Exhibit A, which shall 
disclose to the best of his/her knowledge, his/her and/or his/her Family Members' Financial 
Interest(s) in any Business engaged in, or proposing to engage in, any Transaction with MFA or 
that the Member, Management or Employee believes or has reason to believe may be affected 
by their Official Act or actions. On or before January 31 of each year, each MFA Member, 
Management and Employee shall complete and deliver to MFA a disclosure statement disclosing 
to the best of his/her knowledge, his/her and his/her Family Members' Financial Interest(s) in any 
Business engaged or proposing to engage in any Transaction with MFA or that the Member, 
Management or Employee believes or has reason to believe may be affected by their Official Act 
or actions. The disclosure statement for each Member, Management and Employees shall be in 
the form of Exhibit A ("Disclosure Statement"). The Disclosure Statement shall contain at least 
the following information: 

 
a) The Business in which the Member, Management, Employee or Family Member has a 

Financial Interest.  
 

b) The name of the Business engaging in, or proposing to engage in, a Transaction with MFA; 
 

c) The Financial Interest that the Member, Management or Employee believes or has 
reason to believe may be affected by their Official Act or actions. 

 
d) If the Transaction is with a Business in which an Employee or Employee’s Family 

Member has a Financial Interest, the approximate value of the Transaction. 
 

e) A list of all MFA programs or proposed programs that a Member, Management, 
Employee or Family Member is likely to participate in and/or benefit from. 

 
 In addition to the Disclosure Statement, Members (which term for the purposes of this sentence 

excludes the proxy of an ex-officio Member) shall complete the form, required by the New Mexico 
Secretary of State pursuant to the New Mexico Financial Disclosure Act, NMSA 1978 §10-16A-1 to 10-
16A-8 (“Financial Disclosure Act Disclosure”). The Financial Disclosure Act disclosure shall be completed 
at the times required under the Financial Disclosure Act, including but not limited to within thirty (30) 
days of appointment and during the month of January every year thereafter. 

 
3. Updated Disclosures. Each Member, Management and Employee shall update his/her Disclosure 

Statement within forty-five (45) days of the date that, to the best of his/her knowledge: 
 

a) He/she acquires a Financial Interest in any Business engaging in, or proposing to engage in, a 
Transaction with MFA; 

 



b) He/she learns that a Family Member has, or has acquired, a Financial Interest in a 
Business which is engaging in, or proposing to engage in, a Transaction with MFA; or 

 
c) He/she learns that a Business, in which he/she or any Family Member has a Financial 

Interest, is engaging in, or proposing to engage in, a Transaction with MFA. 
 

4. Disclosure in the Minutes. In addition to written disclosure as provided herein, and pursuant to 
Section 58-18-25 NMSA 1978, whenever any Member, Management or Employee of MFA has a 
Financial Interest in any Business engaging in or proposing to engage in a Transaction with MFA, 
or, either direct or indirect, in any contract to which MFA or any secondary market facility is, or is 
to be, a party or in any mortgage lender requesting a loan from or offering to sell mortgage loans 
to MFA, secondary market facility,  or in any sponsor requesting a project mortgage loan, the 
interest shall be disclosed and set forth in the Board minutes. The Member, Management or 
Employee shall not participate in any action by MFA or any secondary market facility with 
respect to the contract, mortgage lender, sponsor, or Transaction. 

 
5. Special Disclosures. 

 
a) Funding Committees. Upon the commencement of a funding round, each member of MFA’s 

Allocation Review Committee of the Low Income Housing Tax Credit (LIHTC) Program, 
Housing Trust Fund and Land Title Trust Fund Advisory Committees, and all other MFA 
Funding Committees, shall disclose, upon receipt of the list of applicants to the funding 
round, his/her and any Family Member’s Financial Interest in any entity named on the list of 
applicants to that funding round. The disclosure statement shall be in the form of Exhibit B 
("Funding Committee Disclosure Statement"). 

 
b) Project-Specific Multifamily Bonds. Prior to the issuance of a project-specific multifamily 

housing bond, each MFA Member, Management, and Employee shall disclose any Financial 
Interest he/she or any Family Member has in any entity proposing to engage in the bond 
transaction with MFA. The disclosure statement shall be in the form of Exhibit C 
("Multifamily Bond Disclosure Statement"). 

 
Special Disclosures will be distributed and collected by MFA’s Housing Development 
Department. 

 
6. Disclosure Process. Completed Management and Employee Annual and Updated Disclosure 

Statements are to be provided to MFA’s Human Resources Director who shall review them in 
conjunction with General Counsel to determine the existence or potential existence of a conflict 
of interest on the part of any MFA Management or Employee with regard to any MFA 
Transaction or anticipated Transaction. It shall be the responsibility of the Human Resources 
Director to inform the Policy Committee of any existing or anticipated conflicts of interest 
indicated in any Disclosure Statement form.  Completed Member Annual and Updated Disclosure 
Statements shall be provided to the Executive Director/CEO who shall review them in 
conjunction with General Counsel to determine the existence or potential existence of a conflict 
of interest on the part of any Member.  It shall be the responsibility of General Counsel to inform 
the Board of any existing or anticipated conflicts of interest indicated in any Member Disclosure 
Statement form. If approval of the Board is required for        any Transaction under sub-section F of 
this policy, and MFA’s General Counsel is aware of Board Member’s Financial Interest in a 
Business engaging in or proposing to engage in a Transaction with MFA, it shall be the 
responsibility of MFA’s General Counsel to disclose the Transaction to the Board and to request 
the required approval. In addition, as required by applicable federal regulation, MFA’s General 
Counsel shall notify the federal awarding agency in writing of any potential conflicts of interest 
related to federal programs in accordance with federal awarding agency policy. It shall be the 



responsibility of the federal program manager, in consultation with MFA’s General Counsel, to 
provide notice to the Board of these federal program conflicts of interest through the staff 
actions reporting process.   
 

7. Disclosures to be Posted on Website. The Initial, Annual and Updated Disclosures of Members 
and Management shall be posted on MFA’s website. 

 

E. Gifts 
 

No Member, Management or Employee may, directly or indirectly, solicit or accept any money or 
other thing of value, regardless of the value,  that is conditioned upon or given in exchange for 
performing or promising to perform an Official Act, which may influence the manner in which he/she 
performs an Official Act, or which may create the appearance that it influenced him/her in the 
performance of an Official Act. No Member, Management or Employee shall knowingly accept a gift 
of a market value greater than two hundred fifty-dollars ($250). 

 
F. Conflict of Interest Transactions 

 
1. Prohibited Transactions - Members, Management and Employees 

 
a) Official Act. No Member, Management or Employee shall take any Official Act which may 

directly or indirectly benefit his/her or a Family Member's position or Financial Interests. 
 

b) Confidential Information. No Member, Management or Employee shall utilize Confidential 
Information to benefit himself/herself or a Family Member. Members, Management and 
Employees shall safeguard all information that is of a confidential or proprietary nature, and 
shall not disclose such information, except as otherwise authorized. A Confidentiality 
Agreement in the form of Exhibit D shall be signed by all Management and Employees 
annually and kept on file. 

 
c) Member, Management and Employee Transactions. No Business in which a Member, 

Management or Employee (or a Family Member) has a Financial Interest shall engage in a 
Transaction with MFA unless the Member, Management or Employee has disclosed his/her 
or his/her Family Member's Financial Interest in the Business to MFA in the manner provided 
in sub-section D of this policy prior to engaging in the Transaction and, with respect to all 
Transactions of Members and Management, and Employee Transactions in excess of 
$10,000, the Transaction is approved by a disinterested majority of MFA Members. 
Transactions of Employees of $10,000 or less may be approved by the Executive Director 
provided a disclosure of such Transactions is made to MFA Board and is recorded in the 
minutes of the meeting in which it is made. 

 
2. Transactions Involving Former Members or Management. MFA shall not enter into any 

Transaction with a former Member or former Management for a period of one (1) year after the 
Member or Management ceases to be a Member or Management of MFA, except with prior 
approval of a disinterested majority of all MFA Members. 

 
3. Other Employment. Members, Management and Employees shall not engage in or accept 

employment or render services for other persons when that employment or service is 
incompatible with or may affect the discharge of their official duties or when that employment 
may tend to impair their independence of judgment or action in the performance of their official 
duties. The Executive Director/CEO must approve all outside employment by an Employee prior 
to his/her accepting outside employment. Employees who are engaged in outside employment 
at the time they are first hired by MFA and who wish to continue that outside employment must 



have the outside employment approved by the Executive Director/CEO prior to starting work at 
MFA. MFA Board must approve all outside employment by the Executive Director/CEO prior to 
his/her accepting outside employment. 

 
4. Exceptions. Nothing in this Code of Conduct shall be deemed or construed to limit the right of 

any Member, Management or Employee of MFA to: 
 

a) Acquire or purchase any interest in bonds or notes of MFA; 
 

b) Have a Financial Interest in, or do business with, any banking institution in which MFA funds 
are or are to be deposited or which is or is to be acting as trustee or paying agent under any 
trust indenture to which MFA is a party; or 

 
c) Accept employment with MFA. 

 
G. Political Activities 

 
1.  A Member, Management or Employee shall not, through his or her position at MFA: 

 

a) Directly or indirectly coerce, command, advise, solicit, or attempt to coerce, command, advise 
or solicit anyone to pay, lend or contribute money or other thing(s) of value to a party, 
committee, organization, agency, or person for political purposes; or 

 
b) Use MFA funds, resources, or time to support or oppose any political candidate for any public 

office, provided, however, that Members, Management, and Employees may use MFA funds, 
resources, and time to pursue legislative purposes as approved by the Board and MFA 
Legislative Oversight Committee from time to time. 

 
2. Management and Employees shall not, through their position at MFA, while on duty, or using 

MFA funds or resources: 
 

a) Campaign or engage in political activity in concert with a political party, a candidate for 
partisan political office, or a partisan political group, provided that this policy is not intended 
to limit Management or Employees from actively participating in political activities or partisan 
political campaigns, while off duty, and provided that no MFA funds or resources are utilized. 

 

H. Sanctions and Penalties 
 

Violation of any part of this Code of Conduct by any Management or Employee may subject the violator to 
disciplinary action up to and including termination of employment and to such other penalties as may be 
provided by law. 

 
I. Effective Date 

 
This Code of Conduct is effective as amended herein as of September 20, 2023.  

 



To: 

DISCLOSURE STATEMENT-2024

NEW MEXICO MORTGAGE FINANCE AUTHORITY (MFA) CHAIR 
AND EXECUTIVE DIRECTOR 

From: ________Isidoro Hernandez_ ____________________________________________ 
(Member, Proxy, Management, Employee) 

Date: _______1/3/24________________________________________________________ 

The undersigned Member, Management or Employee states that he/she has read and understands the 
New Mexico Mortgage Finance Authority Code of Conduct and that the information provided below is, 
to the best of his/her knowledge and belief, accurate and complete in all respects, as of the date hereof. 

The following is a list of all Businesses in which either I, or a Family Member, have a Financial Interest (as 
defined in the Code of Conduct) which are engaged or proposing to engage in a Transaction with MFA.  
If the answer is "none", please write "none". 

Name of Business: 
____________________NONE____________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_______________________________________________________________________________ 

If Employee Transaction, approximate value of the Transaction, if applicable:  
________________________________NONE________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_________________________________________________________________________________ 

The following is a list of all MFA programs or proposed programs that I, or a Family Member (i.e., spouse, 
domestic partner, children, parents, siblings, grandparents, parents-in-law, brother-in-law or sister-in-
law, uncle, aunt, first cousin, or anyone residing in the household), am likely to participate in and/or 
benefit from.  If the answer is “none”, please write “none”: 
______________________________________NONE__________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
________________________________________________________________________________ 

Signed: _______________________________________________________ 

NOTE:  Use additional sheets as necessary.   
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