Recovery Housing Program | Notice of Funding Availability Application Form

Application Form
Recovery Housing Program
[bookmark: Applicant_Information]Housing New Mexico | New Mexico Mortgage Finance Authority (MFA) may require additional information from applicants beyond what this application solicits.
Applicant Information
Applicant Name:


Applicant Type:
· Non-profit organization
· For-profit organization
· Governmental housing agency or authority
· Regional housing authority
· Public housing authority Applicant Address:
Street City State Zip code
Applicant Point of Contact: Name
Title
Phone number Email
[bookmark: Project_Information]Project Information
Project name: Project description: Beneficiary type:
· Household
· Individual
· Other:


· Governmental entity
· Governmental instrumentality
· Tribal government
· Tribal housing agency or authority

Project Description and Scoring Criterion
The applicant should provide a detailed description for each of the below criteria related to the project:
· Design and Implementation Plan
· Leverage and other resources, long-term viability
· Ability to provide a safe, healthy, and sober living environment
· Ability to provide program related holistic, wrap around services
· Ability to address the needs of vulnerable and underserved populations
· Ability to comply with funding source requirements
· Readiness to proceed with the project
· Evidence of community input, community support, necessary approvals
· Ability to coordinate with state, local, or regional service providers
· Ability to incorporate other programs assisting affected beneficiaries
· Ability to demonstrate progress, outcomes
· Ability to provide trained housing recovery staff

Funding Source Requirements
Does the applicant entity have a primary mission to help individuals in recovery from a Substance Use Disorder (SUD) become stably housed?
· Yes
· No
Budget
Provide the project budget:

	Project Budget

	Project Cost Activity
	RFP Program Award
	Leverage Funding (if applicable)
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	



Optional budget narrative:




Completion Schedule
Provide the project completion schedule:

	Project Budget

	Project Activity
	Completion Date (month/year)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Optional schedule completion narrative:

1 | P a g e 

[bookmark: Required_Documents_Checklist]Required Documents Checklist
Recovery Housing Program
All applications must be submitted with the required documents listed below. Additional documents are required for non-profit applicants. Housing New Mexico may require additional documentation from applicants beyond what this application solicits.
[bookmark: Required_Documents_for_All_Applicants]Required Documents for All Applicants
· Articles of incorporation to evidence the applicant is organized under State or local laws
· Current business license
· A notarized statement from the organization; documentation from a Certified Public Accountant; OR an approved audit summary that evidences the applicant has sound financial and management stability with no significant outstanding or unresolved monitoring findings or its most recent independent financial audit
If applicable:
· Articles of incorporation, charter, by-laws, OR resolution that evidences the applicant has among its purposes the provision of decent housing that is affordable to low- and moderate-income people
· A summary of projects and/or statements that describe key projects within the last 5 years, OR a contract(s) with a consultant firms or individuals that have benefited the community that evidences the applicant has a has demonstrated commitment of the entity to affordable housing and the community.
· An independent Certified Public Accountant (CPA)’s auditor’s report (audit) conducted in accordance with Government Auditing Standards (GAS) or a recent Housing New Mexico approved audit letter
· Organizational Chart
· Resumes of the executive director, accountant, program manager and case manager(s) who will be administering the grant
· Organization Mission Statement
· Applicant Certifications (included below)
· Applicant Reputational Certification (included below)
[bookmark: Additional_Required_Documents_for_Non-pr]Additional Required Documents for Non-profit Applicants
· A 501 (c)(3) or (4) Certificate from the IRS OR a group exemption letter from the IRS that includes the CHDO that evidences the applicant is classified as a subordinate of a central organization non-profit under Section 905 of the Internal Revenue Code.
· Articles of incorporation OR charter that evidence that no part of the non-profits net earnings inure to the benefit of any member, founder, contributor, or individual.

Proof of current registration as a charitable organization with the New Mexico Attorney General’s Office for fiscal year ending in 2022 or proof of exemption therefrom (Must included all pages of registration form)
[bookmark: Other_Documents_to_be_Submitted_if_Appli]Other Documents to be Submitted if Applicable
· Evidence of Site Control
· Financing Commitment Letter(s) or Agreement(s)

RECOVERY HOUSING PROGRAM (RHP) APPLICANT’S CERTIFICATION

                                                                                                           (“Applicant”) is submitting a proposal to the New Mexico Mortgage Finance Authority (“MFA”) to be considered for funding from the Recovery Housing Program.

Applicant certifies that:

It will abide by all applicable federal and state of New Mexico laws and all applicable statutory, regulatory, and judicially created rules and guidelines.

It will abide by Housing New Mexico's HUD Section 3 Economic Opportunity Compliance Policy, which can be found at http://housingnm.org/rfps/rfps-rfqs.

It understands that Housing New Mexico will monitor its performance and compliance. It is in good standing with all its funding sources.

It complies with Housing New Mexico’s Third-Party Code of Conduct, Equal Employment Law, and all government regulations regarding nondiscriminatory employment practices.

It understands and represents that any performance agreement it enters into with Housing New Mexico will be binding in all respects.

It is currently registered with the NM Attorney General’s Registry of Charitable Organizations, if applicable.

This proposal shall be valid until performance agreement award or 90 calendar days from the proposal due date, whichever is longer.

I HEREBY CERTIFY THAT ALL INFORMATION PROVIDED IN THE PROPOSAL IS TRUE AND CORRECT, AND THAT I HAVE THE AUTHORITY TO BIND THE APPLICANT TO THE ASSURANCES, AS WITNESSED BY MY SIGNATURE BELOW.

Name: Title: Date:

[bookmark: RECOVERY_HOUSING_PROGRAM_(RHP)][bookmark: APPLICANT’S_REPUTATION_CERTIFICATION]RECOVERY HOUSING PROGRAM (RHP) APPLICANT’S REPUTATION CERTIFICATION



Applicant: 	


Describe any current or pending litigation, allegations, administrative proceedings, or investigations by any party, including any regulatory agency or funding entity, which could potentially impact the reputation or financial viability of the Applicant. (If none, write “None”)
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I HEREBY CERTIFY THAT ALL INFORMATION PROVIDED ABOVE IS TRUE AND CORRECT, AND THAT I HAVE DISCLOSED ANY ISSUES THAT COULD IMPACT THE REPUTATION OF THE APPLICANT.





Name: 	
Title: 	
Date: 	
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